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TERM OF REFERENCE FOR APPOINTMENT OF CHARTERED ACCOUNTANT FIRM
“~FOR STATUTORY AUDIT OF ACCOUNTS FOR THE YEAR 2008-09 & 2009-10.

Annexure — ‘A
BACKGROUND

The Bihar MAHADALIT VIKAS MISSION (BMVM) which is registered under
Societies Registration Act, 1860 and working for the upliftment of the Mahadalit.

OBJECTIVES

The objective of the audit of the Mission Accounts is to enable the auditors to
express a professional opinion on the financial position of BMVM scheme and
expenditure incurred for the accounting period for the period from 24/09/2008 (starting of
transaction) to 31/03/2010 as required by the Programme Financial Statement.

The Programme Accounts (books of accounts) provides the basis for preparation
of the PFS and establish to reflect the financial transactions in respect of the scheme as
maintained by the scheme implementing agencies at State/District/Block level.

SCOPE

The C.A. firm is requested to exercise such test of accounting records, internal
checks and control and other necessary audit of the accounts as per general principles
and standard of audits of the Institute of Chartered Accountants of India. In conducting
the Audit, attention should be given to the following :

1. All funds have been used in accordance with the condition of the relevant
financial norms and financial regulations with due attention to economy and
efficiency and only for the purpose for which the fund was provided.

2 Generally accepted accounting principles are followed by all entities which are
authorized to incur expenditure under BMVM Scheme.

<3 Goods, works and services financed have been procured in accordance with
relevant provisions of the procurement procedure prescribed for the purpose,
proper documents. Namely, purchase orders, tender documents, invoices,
vouchers, receipts, pay bills, TA bills etc, are maintained and linked to the
transactions and retained till the end of the scheme.

4. During the course of audit auditors shall ensure 100% vouchering/reconciliation
of fund transferred/received by State/District/Block Mission Office, Bank
Reconciliation statement, receipt & payment Account Adherence to the



errors/rectification thereof.

procurement process. The auditors shall also ensure detection of @

All necessary supporting documents, records and accounts have been kept in
respect of BMVM Scheme expenditure including expenditure covered by
statement of Expenditure Clear linkages should exit between the books of
accounts and reports presented.

Reconciliation of Bank Statements and accounts is regularly carried out on a
monthly basis.

FINANCIAL STATEMENT

(a)

(b)

(d)

(e)

(f)

(9)
(h)

The auditors should certify the following statements : -

A Summary of fund received from State Government, SC/ST Welfare
Department separately

Any other receipt accruing separately.
List of outstanding advances with Staff, Government & Non-Gout. Agencies.

Details of bank Accounts and balance in Credit therein as on the date of the
Reporting period along with Bank Reconciliation Statement.

A Receipt & Payment Account along with Trial Balance for the year and Bank
Reconciliation Statement funds received and spent of the programme, bank
balance, other assets of the programme and liabilities, if any.

Reconciliation of opening balance of unspent fund as per the Audited accounts
as on 31* March every year and thereafter the fund received from state office.

Opening and closing balance of the R & P a/c tallies with that of cash book.

Income & Expenditure A/c, and Balance Sheet of District, and State Mission
Office separately as well as consolidated district, and state (as per district/state
allotted for audit to C.A. firms) for the said period/financial year, .

AUDIT OPINION

The primary audit opinion should include the Programme Financial Statements and

the annual audit report of the Programme Accounts. The Financial statement including

the audit

report must be received by the BMVM for financial year 2008-09 and 2009-10

AUDITORS REPORT

In addition to the audit reports the auditor will prepare a Management letter in

which the auditor will -



letter should be submitted to districts Welfare Officer —cum- DPO after receiving
the comments for the finalizing the reports. If no comments are forthcoming
within the stipulated period and then consolidated final report will be submitted
to Mission Director, Bihar Mahadalit Vikas Mission.

(a) Before submission of final report, draft audit report including manamement@

(b)  The report will not only point out defect/irregularities but also give positive
suggestions to overcome defects. The audit team will also updating of Bank
Reconciliation Statement/Adjustment of advances in the books and provide
proper guideline and suggestion to the State/District Mission Office in the
matter. .

(c) Give comments and observations on the accounting records. Systems and
internal controls that were examined during the course of the audit along with
their suggestions on the issues for improvement and smooth functioning.

(d) Identify specific deficiencies and areas of weakness in systems and internal
controls and make recommendations for their improvement.

()  Report on the degree of compliance of each of the financial covenants of the
financing agreement and give comments. If any on internal and external
matters affecting such compliance.

(f) Communicate matters that have come to the attention during the audit which
might have a significant impact on the implementation of the scheme.

(9)  Bring to the implementing Agencies attention on other matters tha the auditors
consider pertinent.

KEY PERSONNEL

The key personnel in the audit team, their minimum qualifications, and their
anticipated inputs are indicated below :

(@) The audit team should be led by chartered Accountants with a minimum 3
years experience in audit.

(b) The audit team should include sufficient number of well experienced &
appropriate staff (Articles/Audit Clerks and other audit staff) commensurate with
the size and scope of the assignment.

(c)  The audit shall be finally completed during specified period from the date of
assignment.

GENERAL

[ [ ts, books of accounts
The auditors should be given access to all legal documents, : :
procurement documents, Correspondence and any other information associated with the

programme and deemed necessary by the auditors.



